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IMPORTANT

� 2nd progress TEST:
» Monday 14th April 14,00 – Oakdene 

� Testing of paper structures (DP-2):
» Groups A&B Thursday 17th April 10,00-12,00

» Groups C&D Friday 18th April 9,00-11,00
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Plan for today

� Design PRESENTATION
� REVISE – 2nd Progress Test from the 

previous year
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Engineering Design Process

� Design – structured 
problem solving activity

� Process – phenomenon 
of making changes to 
achieve a required result

� Design Process – cyclic 
continuous activity
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Introduction

� Delivering your presentations effectively 
involves using a proven four-step 
process:  

Plan, Prepare, Practice, and Present.  

� Follow these guidelines and you and 
your message will have high impact on 
your audiences.
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Plan

� Organize Your Presentation
» Follow a logical progression.

» Strive to lead your audience to ask a question 
that is answered on your next slide.

» Divide your presentation into clear segments.

» Maintain focus throughout.

» Narrow the amount of material covered.

» Have a logical conclusion.
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Plan

� Describe your audience
» Knowledge

» Experience

» Needs

» Goals
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Plan

� Define the purpose of your talk
based on the outcome you seek with 
your audience:
» Inform

» Persuade

» Motivate to action

» Sell
» Teach

» Train

TIP   
Identify and organize your

key points
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Prepare

� Maximize Your Effectiveness
» Show concern for your audience.

» Maintain the relevance of data and 
information at all times.

» The visuals should support and 
supplement your presentation.
They should not dominate.
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Prepare

� Opening
» Establish relevance of topic to audience.

» Get audience involvement.
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Prepare

� Point #1
» Use clear language to state point.

» Use evidence both verbal and visual to 
support your point.

» Develop a logical transition or bridge to 
your next point.
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Prepare

� Point #2 and Point #3
» Repeat the three-step process under 

Point #1.

TIP   
As appropriate, supplement

your presentation with technical

support data in hard copy 
or on disc, e-mail, 

internet
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Prepare

� Close
» Summarize your points.

» State your conclusion. 
Make it relevant to your audience. 

And, if applicable:
» Describe options for future consideration.

» Recommend a future strategy, plan 
and/or goal.
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Practice

� Practice your presentation and 
review your visuals for
» Clarity

» Relevancy

» Eye-appeal

» Visibility

» Quality

» Memorability
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Practice

� Practice your presentation before 
an audience, coach, video camera.  
Receive feedback and coaching on
» Strong opening.

» Clear key points.

» Logical flow.

» Credible evidence.
and...
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Practice

� Also receive feedback and coaching on
» Memorable close.

» Clarity of message.

» Identifying distracting mannerisms.

» Results achieved.
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Present

� Make a positive first impression:
» Establish eye-contact.

» Display poised, confident body language.

» Be relaxed.

» Be well groomed.

Design web

� Hold the attention of the audience:
» Be enthusiastic.

» Use vivid words.

» Express yourself clearly
and concisely.

» Tell a story.

» Have an upbeat voice.

» Have proper body animation.

TIP   
Close your presentation to
make a favorable, lasting

impression

Present
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� Strive for continuous improvement:
» Measure the success of your talk.

» Identify the strengths as well as
areas  to improve.

» Decide how you will improve
the next talk. TIP   

Remember to PLAN /
PREPARE / PRACTICE /

PRESENT

Present
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